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Law Libraries 


Updated by Lt Col Wilbert W. Edgerton, May 2001

AUTHORITY: AFI 51-105, Automated Legal Information Services and Library System (12 May 94).

INTRODUCTION 

Every legal office, whether Guard, Reserve, or Active Duty, should maintain a law library with a collection of law books, periodicals, and other materials maintained and primarily used by Air National Guard, Air Force Reserve and Air Force lawyers. Each legal office should have a law library accountable officer (LLAO) who is responsible for conducting an inventory, annual update service and ongoing upkeep of the library materials.   The availability of the internet and computer assisted legal research services has allowed a dramatic reduction in the number and amount of law books needed for an individual office.   Each Air National Guard Judge advocate should have reliable access to FLITE which includes access to Lexis-Nexis.  For information on obtaining a FLITE and Lexis-Nexis account, the unit Staff Judge Advocate should contact FLITE at DSN 493-4179 or helpdesk@jag.af.mil.

The law library records should include an acquisition file, started at the beginning of each year, and consisting of invoices or other documents received with publications. The records should also include a disposition file, which is started at the beginning of each year and consists of documents about the disposition of publications in the law library. AF Form 1025, Law Library Shelf List, is a card file form maintained on all publications in the law library. The cards should be filed alphabetically by title, with updates to be shown in addition to any deletions. 

All publications in the law library are U.S. Government property. Whether donated or purchased from appropriated funds, each publication must be stamped on the inside cover and on the front edge of the pages to indicate that it is U.S. Government property. Periodicals must be similarly stamped on the front cover. 

ALTERNATE METHODS OF BUILDING AND MAINTAINING THE LAW LIBRARY 

Air National Guard legal offices may choose one of two ways to order and obtain materials for their law libraries. 

Local Purchase 

One method is to submit a purchase request for the materials needed to the base Contracting Officer using AF Form 9, Request for Purchase. The LLAO should attach any brochure or order form received from the commercial publisher to the AF Form 9. The Contracting Officer will process the request and, if it is approved by the appropriate Commander, order the material. The LLAO should keep a copy of the AF Form 9 in a "Suspense" file until the material is received, then mark the AF Form 9 that the material is received, and return the Form 9 to the Contracting Office so the bill may be paid. 

The LLAO should maintain a file of these completed AF Form 9s (which lists titles of publication, addresses of publishers and quantities) to facilitate ordering necessary updates for these materials the following year. 

Disposition of the law library materials no longer needed is done locally by the LLAO with the approval of the Staff Judge Advocate, if the LLAO and SJA are not the same person. 

The advantages of using the local purchase method are ease in administration, speed of obtaining materials, and local unit control over ordering and disposing of library materials. The disadvantage is that the cost of materials is paid by the unit. 

Purchase Through the Air Force 

The other method of obtaining law library materials is through the Air Force. In essence, the Air Force through ALFSA/JAS at Maxwell AFB, Alabama, acts as the middleman between the ANG base legal office and the commercial publisher.  Any request for purchases of new publications must be made in writing with the name of the item, the address, the telephone number, the cost, and the author, must justify the need for each acquisition, and must be sent to the MAJCOM/JA for approval. If the request is not adequately justified, it will be returned. 

As each publication is ordered, AFLSA/JAS will send to the LLAO a computer printout showing the title of the publication ordered, the type of publication, the publisher, the book code number, the contract number, and the date of the order. The LLAO should ensure that the publications ordered are received within the time period indicated for receipt on the computer printout. If a publication is not received within the prescribed time period, the LLAO must note the discrepancy on a copy of the printout or in a letter of non-receipt and send it to AFLSA/JAS. 

Communications to AFLSA/JAS about law library matters must be routed through the MAJCOM/JA. LLAOs must include their name, the account number, the book code if known, and their DSN number. The communication should be limited to one subject. For example, if it asks for a new publication, it should not also request instructions on how to dispose of excess law library publications. 

When books are found to be obsolete or non-serviceable, they must be transferred to the Defense Re-utilization and Marketing Office (DRMO) for disposal. However, the LLAO is authorized to destroy obsolete hard cover law library books that are not needed by any federal agency, including the Free Public Library of the District of Columbia, if their commercial value is less than the cost of destruction. Prior to destruction, the LLAO must ensure the servicing DRMO has determined within the last six months that such books are not needed by any federal agency and their commercial value is less than the cost of destruction. 

The advantage of this method is that the Air Force, rather than the ANG unit, pays for the material. The disadvantages include the channels that must be gone through to purchase or inquire about materials, lack of local unit control over the kinds of materials obtainable, the additional time and effort to obtain materials, and the concomitant additional time the legal office is without these materials necessary to provide better legal services to Commanders and unit members. 

Commanders should discuss with their Judge Advocates the most practical method of building and maintaining materials for the legal office's library. 

CORE LAW LIBRARY 

There is a recommended Core Law Library for ANG base level Judge Advocates.  Many of these publications are available on the internet, FLITE and/or Lexis-Nexis. The list is not all inclusive and includes the following: 

AFI 37-161, Distribution Management 

AFI 36-2903, Dress and Personal Appearance of Air Force Personnel 

AFI 40-502, The Weight and Body Fat Management Program 

AFI 36-2115, Assignments Within the Reserve Components 

AFI 36-3209, Separation Procedures for Air National Guard and Air Force Reserve Members 
AFI 36-2612, USAFR Reenlistment and Retention Program 

AFI 36-3206, Administration Discharge Procedures for Commissioned Officers 

AFI 36-3208, Administrative Separation of Airmen 

AFI 51 Series (LAW) 

AFI 91-204, Safety Investigations and Reports 

AFMAN 23-220, Reports of Survey for Air Force Property
AFI 36-2855, Judge Advocate General Awards 

Manual for Courts-Martial United States 2000 

The Air Force Law Review 

The Reporter 

USAF/JA Numbered Letters 

Title 10, United States Code 

Title 32, United States Code 

Black's Law Dictionary 

Appropriate state laws and regulations 

Additionally, this Deskbook, the ANG JAG Deskbook, the active duty version, The Military Commander and the Law, and the Army Operations Law Handbook, are publications that should be maintained in the library. 

CONCLUSION 

If you facilitate the SJA’s acquisition of needed books for the law library, the legal office will be better equipped to provide legal assistance, pre-mobilization legal counseling and preventive law programs on your base, and will better serve your needs and those of your unit members.  

KWIK-NOTE: The adequacy of the base legal office library has a direct effect on the ability of the Judge Advocate or Paralegal to perform effectively. 
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