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Issue Items and Equipment Turn-In 


Updated by Major Eric Marcotte and Lt. Col. Douglas R. Jacobson, May 2001


AUTHORITY:  AFI 23-111, Management of Government Property in Possession of the Air Force (1 Feb 96); AFMAN 23-110, USAF Supply Manual (1 Apr 01), see also ANG Supplement to AFMAN 23-110, Volume 2, Part 2, Chapter 26, War Reserve Materiel (10 Sep 99); AFMAN 23-220, Reports of Survey for Air Force Property (1 Jul 96). 

ISSUED PROPERTY IS ACCOUNTABLE 

Each unit is responsible for controlling military property within its custody. Issuance of property to individuals or other units should be documented. Individuals should know when the return of the property is expected and that they are responsible for it.  Property management applies to each individual. Upon return, the property should be examined to verify its condition. Property that is not returned or is returned in a damaged condition may require processing a Report of Survey.

USE OF GOVERNMENT PROPERTY

Property management responsibilities limit the use of government property to official purposes only.

FAILURE TO RETURN IT 

Problems arise when people are too busy to properly document the issuance and return of property, or they just get sloppy. Ultimately, someone will inevitably face responsibility for lost or damaged property. In today's climate of shrinking budgets, individuals are increasingly being held financially accountable when military property is not properly returned and such a failure is not satisfactorily explained. The individual held liable may be the issuer or receiver depending on the records maintained.  The individual may be held liable for the loss, damage, or destruction of the property resulting from the individual's negligence, willful misconduct, or deliberate unauthorized use.   

RECOVERY 

A number of options are available to recover property (or at least the value of the property) from ANG members. Such options range from administrative procedures, such as the Report of Survey process, to civil or criminal actions under Federal or State law. 

SPREAD THE WORD 

Commanders need to periodically stress the importance of accountability for issued property. Personnel need to be advised by briefings, publications, or otherwise that personal liability for lost or damaged property can be a painful reality unless steps are taken to account for and maintain equipment properly. 

KWIK-NOTE: Both givers and receivers of military property may be held accountable for its loss or damage. PROPER documentation can save you time and money. 
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