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INTRODUCTION 

Civilians may receive approval to travel aboard DoD-owned aircraft under certain circumstances where such travel will provide direct benefit to and be primarily in the interest of the Department of Defense. Depending on the type and purpose of the travel, local commanders -- through the Adjutant General -- may, in some cases, be the approving authority for the travel.  In other cases, approval must be obtained from NGB-PA. This civilian travel falls under two categories: Public Affairs (PA) Travel and Orientation Flights. 

PUBLIC AFFAIRS (PA) TRAVEL

PA travel is defined as the transportation aboard DoD aircraft of individuals or material undertaken by request or invitation which is designed to add to the public understanding of DoD activities. Ordinarily, PA travel will involve transportation of members of the news media to cover military exercises or operations. Such travel may be provided free or on a reimbursable basis, and may be local or non-local. The travel cannot compete with commercial carriers. 

Local travel, excluding orientation flights, is travel within the state or to an adjacent state of the sponsoring unit, while non-local travel, including news media airlift, may involve travel to any nonadjacent state or to a foreign country. For example, the USAF Thunderbird media rides are considered local travel, while a local newspaper reporter’s deployment with a unit to an overseas Checkered Flag location would be considered non-local travel. 

The Adjutant General may approve local PA travel according to the following guidelines: 

1. The public affairs subject matter is not properly the responsibility of a higher command; 

2. Public interest in the PA purpose primarily involves the local mission and vicinity of that command; and 

3. PA travel is provided for the benefit of local media or others whose presence meets military public affairs objectives. 

Non-local PA travel is approved by OASD/PA through NGB-PA. 

The PA travel approval process begins in one of two ways: either representatives of the local news media contact the base to request the travel, or the base invites the local news media to travel subject to the grant of approval for the travel. In either way, the unit’s PAO coordinates with the civilian news media representative, and sends a properly documented request for the news media travel through channels to the appropriate approval authority. 

After the travel is completed, the unit PAO is required to send an after-action report of the travel to NGB-PA. 

Transportation for news coverage of an emergency nature, such as a plane crash or other calamity, should be provided only where media coverage of the event will be impaired or delayed to the serious detriment of the Air Force and Air National Guard unless space aboard DoD aircraft is provided. Such requests must have higher headquarters approval. 

Issues which arise concerning public affairs travel should be coordinated with PA and JA representatives, as necessary. 

ORIENTATION FLIGHTS 

Orientation flights are continuous flights within the local flying area which terminate at the point of origin, and which are designed to reward or motivate unit personnel, ensure a better understanding of a particular weapons system and its role in the ANG mission, or which are determined to be in the best interest of the Air National Guard. Eligible categories of passengers include: ROTC cadets, Civil Air Patrol cadets, Explorer Scouts, FAA officials, and certain local public officials. Travelers must be in appropriate organizational uniforms, where appropriate, and have written parental consent if under 18 years of age. 

Transportation of local public officials is approved at the MAJCOM level and should be offered to those who, because of position and contacts with various public organizations, can make positive contributions to public understanding of the roles and missions of DoD. Such flying is undertaken within allocated flying hours and is offered with the utmost of discretion. Orientation flights do not include flights over isolated geographic areas, first flights of new aircraft in the inventory, or flights during which a record attempt is made. 

KWIK-NOTE: Comply with request and approval procedures for these flights with the appropriate officials. Requests are often granted, and the flight usually generates very favorable publicity for the unit. 
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