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Visits to Other Bases 


 Major Glenn Rowley

Updated by 2nd Lt Karunesh Khanna, August 2002

AUTHORITY: Command policy, customs and practice. 

GUIDELINES 

Common sense dictates the following guidelines for visits to other bases or facilities: 

1. A courtesy call to the host Commander before the visit to advise of the visit and its purpose. You would not want to be surprised by strangers on your base.  Don’t assume that the section or office being visited will always remember to tell its own Commanders; 

2. If staying overnight, independently confirm your reservations to avoid any billeting snafus; and 

3. Consider sharing your in-house report with the host Commander. It may help improve the host’s operation and/or prevent a write-up by a future inspection team. 

ORDERS

The orders issued should state the purpose of the visit; for example, “on- site inspection of the maintenance facility at______________________________ Air National Guard Base.” 

REPORT OF VISIT

Any time any ANG member is traveling on technician or military orders to another base to view a facility similar to that of the home base, and which viewing is either the entire or partial reason for the travel, the person authorizing the travel, the Air Commander, or the Group or Wing Commander, should require a written after-action report of the visit. 

The report need not be more than one page in length. It should summarize what the visitor saw at the base and the impressions of what was learned from the facility’s operation. The written report also serves as a source of information for other interested members of the unit, and could prove useful to the visitor’s Commander or successor. In this way, the proverbial “wheel” need not be reinvented with each change in personnel or command. 

KWIK-NOTE: Advance planning and written after-action reports are essential for visits to other military facilities. 
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